THE CONNECTION SCHOOL
of Houston
Parent’s Guide to Making an Application
Updated February 1, 2023

All new student applications are taken online using the FACTS Online Application system. If you’re ready to apply, please
follow these instructions to begin the new student admissions process. If you have any questions regarding the
application process, please contact us at 832-544-6031 or admissions@tcsoh.org.

Steps in The Admissions Process:

1. Complete the online Application Form (sometimes called the “Application Packet”). Include any requested
documents within the Application, such as school records and a copy of your child’s birth certificate. A $100
Application Fee is due upon submission of your Application Form (payment must be successful in order for your
form to be submitted successfully).

2. After your application is received, you will be contacted to schedule an informal assessment for your student
and a parent interview. If you were not able to submit all the necessary documentation with the online
Application, please send these to the school before the student assessment. (Note: Current families enrolling a
new student sibling may not require a parent interview.)

3. If accepted, an invitation will be extended to complete an Online Enrollment Form (see the “Parent’s Guide to
Enrollment” for instructions).

A. Access the Online Application in the Admissions Portal
1. New Families:
i. Go to the TCS website: www.theconnectionschool.org
ii. Click onthe “Apply Now” Link or go to Admissions > Apply and then click the “Apply Now” button.
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. You will be redirected to the TCS Admissions Online Portal; Click the link to create an account
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Admissions Online

Welcome to The Connection School of Houston and thank you for your interest.

Request More Information

Should you desire more information than is available on our website, please Request More Information and our Admissions Office will contact you.
If you have not already done so, please consider making an appointment to visit. We would very much like to meet you and encourage you to tour

our school and campus.

How to Apply.

We encourage families to apply op
begin the Online ication prod

e as it simplifies stBgission and provides parents the ability to track the status of their child's application. To

pon account creation, you will receive an email containing a verification link. Once your

log in and out of your account and c e semepPEl application.
A non-refundable fee of $100 must be submitted with each application.

After submitting the application, you will be able to track your admissions status at the school by logging in to your account. In addition, you will be
able to print the completed application, monitor when the school receives any i forms and, if y, reprint the forms.

We appreciate your interest and hope to assist you any way we can. If you have questions, please feel free to contact us at 832-544-6031 or
admissions@tcsoh.org.

2. Current Families:

i. Login to Family Portal (Formerly known as ParentsWeb) via the TCS website
(www.theconnectionschool.org)
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ii. Go to Apply/Enroll > Application (New Student)
a. Select “Click here to open Application” and then click on the browser new tab
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iii. Or Access in the TCS App from your smartphone or tablet (Note: you may need to login from the
main menu using your Family Portal account)
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a. If prompted, click the link to “Open Application” and select the new browser tab



Create a New Student Application

1. New and Current Families: Once in the Admissions Online Portal, go to the “Application” section and create an
application for your child(ren)
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Application

Welcome Parent. You are currently logged in.

| Create a New Student Application |

Back to School Website Admissions Online Request Information Application FACTS Financial Aid

Powered by FACTS Student Information System, | Providers of Application

i. Be sure to select the appropriate application based on your child’s grade level and school year in
which you wish to apply
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Welcome Parent. You are currently logged in.

Create a New Student A

Student First Name *
First

Student Middle Name

Student Last Name *
Last

Student Suffix

Student Date of Birth *

01/01/2010 | (mm/ddlyyyy)

Grade: 07 v

School: | The Connection School of Houston v

Application: | 2023-2024 - 6th-12th Grade Application 2023-2024 v h




2. Once you’ve created a New Student Application, you will be redirected to the “Application” section which will

display a list of Application Forms available to be completed. Click on the “Start Application” link to begin

completing the Online Application Form. If you would like to create additional New Student Applications, you

may do so by clicking on the button below the list.
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Welcome Parent. You are currently logged in.

You have 1 student application created:

Student School Year
Applied
Last, First 2023-2024
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Grade Level

Application
Applied Status

Admissions
Progress Status
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Forms Access
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C. Complete the Online Application Form
1. When the Application Form first opens it will display instructions on how to complete it. Click “Next” at the

bottom of the page to go to the first section and begin completing the form.

o0 e @ First Last - Instructions & Res + v
< C @& tch-tx.client.renweb.com/oa/app_edit.cfm?memberid=4476&studentid=2075 d % 0O 0 H
Logged in as
) o . o Parent Test
Back to School Website ~ Admissions Online  Application (Log Out) Edit My Profile

2

of Houston

First Last
Year: 2023-2024
Grade: 07

Instructions & Resources
Applicant Information
Current and Previous Schools
Christian Affiliation
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Instructions & Resources
Welcome to The Connection School of Houston's Online Application. We have designed our online
application process to make applying as simple as possible.
Instructions

Please complete the Online Application forms listed in the left menu, beginning with the Applicant
Information form.

Feedback will be provided throughout the process to help you complete the application. A yellow caution
sign will appear in the menu next to forms that are missing required information. If a form contains all
required information, a green check mark will appear next to the form's menu item.

You can review the entire application at any time by selecting the Application Review item on the left
menu. From here, you will also be able to print a PDF of the application in its current state.

After you have the i a Submit and Make Payment form will appear.
Please follow the instructions that will be provided to submit the application along with the non-refundable
$100 application fee.

Application Checklist

In order to complete the application process, please complete the checklist items listed below, including
submission of all supplemental forms.




2. Complete each section of the Application Form. When one section is completed, click “Save & Next” at the
bottom of the page. Do this for each section of the form.

i. A completed section will be indicated by a green check mark symbol next to that section in the left
sidebar. If a required field is not completed, a yellow caution symbol will be displayed next to that
section in the left sidebar. You will not be able to submit the form until all the required field are
completed.

ii. (Note: If you are not able to complete the form in one sitting, you may click the “Save” button at the
bottom to save your current progress and then come back to the form and finish it later.)
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Has the student previously attended another school?

Instructions & Resources

Applicant Information
O PP ®ves ONo

0 Christian Affiliation D School Name ]

Additional Student
Information Address

Street Address
O Household 1
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a. Atthe end of the online Application Form, once all the sections are completed, you will be prompted to
review the form in its entirety before you submit it. If everything looks correct, click “Complete Review
and Submit Application” at either the top or the bottom of the page. If you want to make any changes,
click on the section in the left sidebar to go to that section to make changes.
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Grade: 07 Review and Submit Application

You have completed all the i for this lication. Review your i ion below. Use the links

Instructions & Resources on the left to make any changes before submitting this application.

i Click the Complete Review and Submit Application button to submit your application

0 Applicant Information and make any fee payments that may be necessary.
0 Current and Previous Schools
O Christian Affiliation Applicant Information
Student Name: First Last
Additional Student Preferred Name:
Information Street Address: 12345 Street Dr
City: City
State: TX
0 Household 1 Country: USA
Zip: 77433



D. Pay the Application Fee Online

1. Once you submit the Application Form, you will be routed to a secure payment page and prompted to enter

payment information to collect the Application Fee. Your Application is complete after your payment is

successful.
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Instructions & Resources First Last

Submit Application & Make Payment

0 Applicant Information

$100.00 per Application
< [ Submit Application & Make Payment ] >
0 Current and Previous Schools

0 Christian Affiliation

@ Additional Student
Information

The submission of this application requires an online payment. The application fee is as follows:

2. You can return to the “Application” section of the Admissions Online Portal any time to check the status of

an application, and to create or to complete another New Student Application.
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Welcome Parent. You are currently logged in.

You have 1 student application created:
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